Make a Great First
Impression

Editing your Lumens main page
in one hour or less!



Prepare

Treat it like a recipe, have a plan in mind:
You must have Power User access to edit
this page
How many tables
Text
Pictures
One column, two or three
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Announcements

Movmg Day is coming!
Augusoft Inc corporate hesdquarters are moving to
wstem l"ehmnudakn our groving company. There vill be n
ir your Lumans website bacause the servers are
instruction calendar’_ "". ot 2ffectd by this move, Customer service
finandial policies * support throughout most of the day on Fnday, but
« computer access by about
promotionsce =nd understanding for any respense dnlays you
sult of the upcoming move
staff members peeming

opti Hmmpnb:rs will still vork on Mnnd;y. But loak for an

vith new phone number

FINANCIAL MGMT
CUSTOMER SUPPORT
SYSTEM OPTIONS

Tracker

Use this link to submit
your requests to
customer support

Announcements
Get important system
alerts and find out
what's new with Lumens
and Augusoft.

Knowledge Base

Get answers to common
customer questions and
issues.

Online Training
Step-by-step instruction
enhances your Lumens
experience.

Augusoftl

Best practice user
webinars and more
customer resources

Industry Articles
Practical information to
support your business.

Document Center
Gain access to the user
guide and other
important Lumens
related documents.

Contact Support

Contact information for

the Augusoft Support
“eam.
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Staging web site. (thiz banner will not appear on vour "live” webaite}
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Last\ﬁewui| zy Cart | Help

Editable Templates
This i= a list of email and print templates that can be adited.

Showing records 1 through 25 of 25.
Name

Add student page Add student page

2

=

Affilistes This is the affiliates page.
Company Welcome Company Welcome Page
Contact This is the contact information page.

This is the course page from the courses link.

ERERER

This is the course page from the courses link.

Course class list page

E I§

Email Footer Disclaimer text appended to the end of any email messages sent
from your Lumens site.

FAQ
Festure Action 1020

Classes header
Home

Instructor Welcoma
Membership

Membership

Payment processing page
Search

Shopping Cart Discounts
Shopping Cart Intro

Sign in page

Staff Welcome

Student Welcome
Teaching

Teaching

Frequently Asked Questions

Mot in stand=rd use.

Displays at the top of your Featured Classes page.

This is the first page people vill s==.
Instructor Welcome Page

This is the membarship page.

This is the top of the membership page.
Payment processing page

This is the page when a user clicks on search.
Shopping Cart Discount Information

Top of the Shopping Cart screen

Sign in page

Staff Welcome Page

Student Welcome Page

This is the bottomn of the teaching page.

This is the top of the teaching page.
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[This is the first page people will see.

n - Windows Internet Explorer

COMMUNITY EDUCATION
Home

MT. SAC HOME

Description

Template Ed
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i - I; E http: fimtsanantonioZ. augusoft. net findesx . cfm?method=Templates . editTemplatefcontentid=1

wMt. San Antonio College Community Education

Staging web site. (thi: banner will not appear on your "live website)
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Last Viewed |

Template Edit: Home

Description |This is the first page people will see.
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_[f Stle ~ Faormat | Nomal - | Font

courses

sign out

“‘iit';.z—u Jﬂ&.ﬁj:—]
7 B I U e x. x dU-W- |
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FAQ

teaching

search

--- Admin Menu —

REGISTRATION
STUDENTS Columns:

COURSE MGMT Headers:

CLASS INFO Bordersize: [

Rows:

T Aignment: [ <ot set> =

ROOM MGMT
Caption: |

REPORTS

FINANCIAL MGMT
CUSTOMER SUPPORT
SYSTEM OPTIONS

[ @t [Ra00% -




-
Keep title area and text in separate tables (tables

will let you use most of the display space)
\.
>

Border size= 0 (shows no gridlines)
\.

>
Cell Spacing= 5-10 (space between
columns/cells)

\.

>
Cell Padding= 1-2 (empty space within
columns/cells borders)

\.




Windows Internet Explorer

@ The text wou want to paske seems to be copied From Word, Do vou wank to clean it before pasting?

Cancel |
#~ Mt. San Antonio College Community Education - Windows Internet Explorer

G@ - IE http:ffmksanantonioz . augusoft. netfindex, cfm?method=Templates. edit Templatetcontentid=1 ~ E] JLive Search '

File Edit Wiew Fawvorites Tools Help @ -

5% @i g& ME San Antonio Collsge Community Education - - deh - |sbPage - () Tools -
[This is the first page people will see =]

= Sowse &, = [& HHE &9 48 2

Style + | Format [Nomal

coursas
sign out
FAQ

teaching

search

— Admin Menu —
REGISTRATTION
STUDENTS
COURSE MGMT
CLASS INFO
INSTRUCTORS
ROOM MGMT
REPORTS
FINANCIAL MGMT
CUSTOMER SUPPORT

Please paste inside the following box using the keyboard (Ctr+W) and hit
SYSTEM OPTIONS oK.

¥ Ignore Fort Face defintions
™ Remowve Styles definitions

Don’t check the “Remove Style Definitions” box if you want to keep your original formatting

Once imported, use the tool bar to edit text color, font, size and background
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MT. SAC HOME COMMUNITY EDUCATION

Last Viewed |
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Template Edit: Home

scriptior

g

courses
sign out
FAQ

g

teaching
search
—- Admin Menu —
REGISTRATION
STUDENTS
COURSE MGMT Lorem ipsum dolor sit amet, consectetuer
CLASS INFO adipiscing e\_\t Maecenas feugiat
consequat diam. Maecenas metus
Wivamus diam purus, cursus a, commodo
ROOM MGMT non, facilisis vitae, nulla. Aenean dictum
REPORTS lacinia tortor. Nunciaculis, nibh non iaculis
aliguam, orci felis euismod neque, sed
arnare massa mauris sed velit Nulla
pretium mi et risus. Fusce mi pede,
SYSTEM OPTIONS tempar id, cursus ac, ullamcorper nec,
enim. Sed tortor. Curabitur molestie. Duis = |

INSTRUCTORS
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FINANCIAL MGMT
CUSTOMER SUPPORT
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Select Browse Server

Create a new picture folder

Max size of picture is 500KB

Upload pictures using “pop-up” page to select where to upload your pictures

The Image Properties window allows you to preview your image, add Alternative Text, and assign size
characteristics.

“Alternative Text” is the text that appears in the image tag when hovering over a picture, or while the
picture is slowly loading. It should describe the picture to a visually impaired user. (ADA compliance)
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I3 Locations

£ Test Pics
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[Highlight appropriate text

[Click “Insert/Edit Link” button

| select URL “Link Type”

[Type complete URL address

[Set target to “New Window” if you want to direct them to a separate page

[Leave the target default setting <not set> to keep within site

[Click OK




“S Mt. San Antonio College Community Education - Windows Internet Explorer == =l

« |’ 15 hittp:fjmEsanantonio? augusoft.net findes: cFm?method=Templates edit Templatefcontentid—1 = (2]

60 Mt. San Antonio College

MT. SAC HOME COMMUNITY EDUCATION

Last Viewad |

Template Edit: Home

Description |Thi5 is the first page people will see.

P [E Souce 1y 5 [ AGEY 9 = = EC i | == G E &F B
+ | Format |Normal - | Font 7 B T U she X, x° 4~ W7 Q|

courses
signout | _|| Swie

FAQ

teaching

search

- Admin Menu —
REGISTRATION
STUDENTS

COURSE MGMT
CLASS INFO
INSTRUCTORS

ROOM MGMT
REPORTS
FINANCIAL MGMT
CUSTOMER SUPPORT

SYSTEM OPTIONS
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m ~ I.’ http:{{mtsanantonioz. augusoft. net findes . cFmzmethod=Templates. edit Templatefrontentid=1 B3| E] ILNE Search
File Edit “ew Favorites Tools Help & -

¥ 4 pH Mb. San Antonio College Community Education - - b - Page - ([ Tocls -

Staging web site. (thi: banner will not appear on your "live’ website}
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MT. SAC HOME COMMUNITY EDUCATION

Last Viewed |

Template Edit: Home

Description |Th|9 is the first page people will see.
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sign out i Style - | Format [Normal - | Font i P B I U she x, x* A4~ W- O
FAQ
teaching

search

-— Admin Menu -— Target Target Frame Mame
REGISTRATION

STUDENTS ot s=
COURSE MGMT rame>
<popup window >
CLASS TNFO Mew Window {_blank)
Topmost Window {_top)
INSTRUCTORS
Same Window {_self)

ROOM MGMT
REPORTS
FINANCLAL MGMT
CUSTOMER SUPPORT

SYSTEM OPTIONS
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rHighlight appropriate text

Click “Insert/Edit Link” button

'Select E-Mail “Link Type”

Type email address

'Click OK




