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Overview

* Noncredit Curriculum Approval Policy
e COCI

* Proposal Submission Requirements

e Common Submission Errors

* Resources

* Q&A
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Noncredit Curriculum
Approval Policy
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Statutes and Regulations
Governing Curriculum

e California Education Code

e California Code of Regulations (CCR), Title 5
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Statutes Governing Curriculum

EDUCATION CODE

TITLE 3. POSTSECONDARY EDUCATION

DIVISION 7. COMMUNITY COLLEGES

PART 43. THE CALIFORNIA COMMUNITY COLLEGES..........70900 - 70902
PART 50. FINANCE..........84000 - 85304

Noncredit Courses
Eligible for State
Funding

EC 84757

CDCP Funding
EC 84750.5
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Title 5 Regulations Governing Curriculum

Title 5. Education
Division 6. California Community Colleges
Chapter 1. Board of Governors
Chapter 2. Community College Standards
Chapter 3. General Provisions
Chapter 4. Employees
Chapter 5. Students
Chapter 6. Curriculum and Instruction
Chapter 7. Special Programs
Chapter 8. Construction
Chapter 9. Fiscal Support
IChapter,10. Community College Administration
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MYTH
A noncredit course may be offered in ANY area of
instruction
* ESL  Noncredit courses are limited
* Immigrant Education to categories specified in:
* Elementary and Secondary Basic
Skills

— EC § 84757 — Noncredit Courses
e Health and Safety
e Substantial Disabilities
L\, \ — Title 5, § 58160 — Noncredit

arenting Course Funding

e Home Economics
e Older Adults
e Short-term Vocational e Status:

ePreparation




%Eﬁf . Apportionment Restrictions on Noncredit
Dance and Recreational PE Courses

 While the courses may still be approved and offered under the
current noncredit course approval policies; they may not be
included in attendance data for apportionment purposes.

e Determining whether or not a course falls into these categories and
deciding if a course should be added to the schedule is a matter of
careful consideration for each campus.

e Respectively, an ongoing review of noncredit course offerings in the
0835.xx (Physical Education) or 1008.xx (Dance) T.0.P. codes is
imperative.

* |f a college chooses to offer these courses, even though they may
have been approved by CCCCO, the college may not include the
courses in its noncredit attendance calculations for the
Apportionment Attendance Reports (CCFS-320), therefore a college

may want to review the fiscal efficacy of such a decision
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PROGRAM AND COURSE APPROVAL HANDBOOK
(PCAH)

Program and Course Approval
Handbnok, 6th Edition

» 6t Edition (Jul 2017) -

e Partlil....... Noncredit o
. rogram and Cours
Curriculum Aporova) Handbggf
e When in doubt, grab fu\}
PCAH and find out! @




COCI

Chancellor’s Office
Curriculum Inventory
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==
Distinguishing Data Systems

Local Systems COMIS
.

e CurricuNet, e COCI - Chancellor’s * COMIS -
Socrates, Banner, Office Curriculum Chancellor’s Office
etc. Inventory Management

e Development of e Submission of Information
programs, courses, program and SVSter?ﬂS.
catalogs and course proposals * Submission of

student and course
section data

e Accountability
reporting

schedules e Query reports (via
log-in or “Public”

search tools
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Chancellor’s Office Curriculum Inventory
(COCI)

e Officially everyone’s favorite four-letter word

* TIP! Google Chrome® provides best functionality (per
CCC Tech Center)

 Noncredit COCI improvements in progress...

—“l want to correct missing data [for MIS submission,
etc] but | do not want a new CCN after doing so!”

— “Who moved my revision request???”
— FIFO!!!! (First In, First Out)
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Chancellor’s Office Curriculum Inventory

“coclt”

* Noncredit curriculum approval streamlining underway
* Phased-in approach (certificates, then courses)
e Title 5 changes must go to BOG for approval

e Streamlining will enable colleges to be more responsive to
local curricular needs (CDCP, Strong Workforce, AEBG, AB
705)

e CCCCO to automatically approve credit courses upon
release of new COCl in late Spring 2017

* Does not include noncredit courses and programs at this
time
e Academic Affairs will update the field, list-serves
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https://coci2.ccctechcenter.org/

COCI20 Home @

No password? Use
COC‘ 2 0 “Programs” or
; “Course” public
search feature

Have a password?
User Guides Coming
/ Soon

Use Login link
©CCCTC2018 Terms of Use | Privacy Policy | Web Accessibility | User Guides

Need Support? Contact us at cociappsupport@opencee.zendesk com

Technical Assistance
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https://coci2.ccctechcenter.org/

D
LT

Proposal Submission
Requirements
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Courses
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Courses
e Approval Process
e Course Data Elements
* Proposal Submittal

e Common Revision Requests
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Course Approval Process

Local District

Curriculum - Governing
Committee




District Governing Board Approval

e Courses must be approved by college curriculum committee
and district governing board

e Pursuant to Title 5

§ 55002 (c) — Standards and Criteria for Courses

§ 55150 — Approval of Noncredit Courses and Programs

Local I ~ District

curriculum [ '@l Governing R} CCCCO
Committee | Board , (COCI submittal)
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Field CB04 - Credit Status

* |ndicates the credit status of s

a course (Title 5, § 55002) D
e Should be consistent with:

Credit — Degree Applicable

C Credit — Not Degree
— Published catalog, Applicable

— Course Outline of Record )
( Noncredit >
— Curriculum Inventory (COCI)
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Field CBO1A / CB0O1B — Department Number

* The identifier of the course as reflected in the
college's current catalog of courses

e Enter an abbreviation of the DEPARTMENT to which
the course belongs, followed by the numbers and /or
letters used to distinguish it from other courses in the
same department

e |dentifier that occurs on the student's academic
transcript
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Field CB02 — Course Title

 District-specified name of the course
used in the catalog of courses
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=
Field CBO3 — TOP Code
Taxonomy of Programs

* Assign code that best indicates course subject
matter
e Refer to TOP Code Manual for descriptions

e Select an appropriate TOP code using the drop-
down menu

e Asterisk (*) denotes a vocational TOP code

e Field CB22 (Noncredit Category) data integrity
validations — consult MIS Data Element
Dictionary
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Field CBO3 — TOP Code
Taxonomy of Programs

* Refer to CCCTOP S
Code Manual for TeXOnomy of program-
specific TOP codes
and descriptions

* 6th Edition currently
published




CB03 — TOP Code |

See MIS Data Element Dictionary for all validation rules

Course Data Elements

e Refer to CCCCO MIS (COMIS) Data
.. . = CB Domain and Format
Element Dictionary for specific - CB Course Data Elements (Al
= CBO00 Course-Control-Humber
course data elements

= CBO1 Course-Department-Mumber
= CBOQ =i
= CBO3 Course-Top-Code

= CEITCoOreECreat- S tas

= CBO05 Course-Transfer-Status

= CBO06 Course-Units-of-Credit-Maximum

= CBO7 Course-Units-of-Credit-Minimunm

= CBOE Course-Basic-Skills-Status

= CB09 Course-SAM-FPriority-Code

= CB10 Course-Coop-Work-Exp-Ed-Status

= CB11 Course-Classification-Cods

= CB12 Course-Repeatability

= CB13 Course-Special -Class-Status

= CB14 Course-Can-Code

= CB15 Course-Can-Seq-Code

= CB16 Course-Same-as-Department-Mumber

e Course Basic “CB Codes”

Regional

Data Element

[ ——
Drata Submissi

= CB17 Course-Same-as-Departmeni-Mumber2
= CB18 Course-Same-as-Departmeni-Mumber3
= CB19 Course-Crosswalk-Crs-Dept-Mame

= CB20 Course-Crosswalk-Crs-Number

= CB21 Course-Prior-to-College-Level

Oy Doeor s el

s CB22 Course-Noncredit-Category
= CB23 Funding-Agency-Category
= CB24 Course-Program-Status
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http://extranet.cccco.edu/Divisions/TechResearchInfoSys/MIS/DED/Course.aspx

Field CB0O5 — Course Transfer Status

course is transferable to the UC

and/or CSU systems
* Not applicable to noncredit

courses Transferable to CSU only
e After selecting CBO4 =N

(noncredit), field CBO5 - Transfer < Not transferable >
Status will auto-fill to

“C — Not transferable”

A UC and CSU transferable
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Course Hours Minimum

e Enter the minimum number of regularly
scheduled hours of instruction

e Total hours required for a student to achieve
course objectives (entire term hours)

e Enter the whole term (not “weekly” or “daily”)
student contact hours

*Review course data records for errors or missing data
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Course Hours Maximum

e Enter maximum number of regularly scheduled hours of
instruction that are normally required for a student to achieve
the course objectives

e Greater than or equal to the number entered in “Course Hours
Minimum” field

e |If the course does not include variable hours, enter the same
hours as entered in the Course Hours Minimum field

e |If course does include variable hours, enter the maximum
number of variable hours in this field (ex: 48 — 54)

e Enter as whole term contact hours (not “weekly” or “daily”
contact hours)
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CBO08 — Basic Skills Status

* Indicates if the course is . :
_ . _ Coding | Meaning
basic skills or not a basic

skills course

B Course is basic skills

e Data validation
relationship between N Course is not basic skills
CBO8 and CB22 (Noncredit
Category); refer to the MIS
Data Element Dictionary
(DED) for integrity
validations
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CB09 — SAM Priority Code

e Extent to which a course is
occupational

A Apprenticeship

e Assists in identifying course B Advanced Occupational
sequences in occupational
programs C Clearly Occupational

e Refer to MIS DED for

- D Possibly Occupational
descriptions

E Non-Occupational
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CB10 - Cooperative Work Experience

* Element indicates | Meaning
whether the course is
part of a cooperative Not part of a cooperative
work experience N work experience education
. program
education program
e Provisions of Title 5,8 Is part of a cooperative
C work experience education
55252 >
program

 Code “N” required for
noncredit courses
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s

CB11 - Course Classification Status

e |dentifies courses
o oding | Meaning
eligible for CDCP

enhanced funding (EC § Y Credit Course
84754.5)

° IIJ ”

Workforce Preparatic
Enhanced Funding
(CDCP)

Other Noncredit
K Enhanced Funding
(CDCP)

Non-Enhanced Funding
(Non-CDCP)

or “K” if course is to
be part of a CDCP
program

* Noncredit courses that
are not part of an
approved CDCP program

alue of “L”
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CB13 - Approved Special Class

e Indicates whether
the course is an
"approved special
class”

e Pursuantto Title 5 §
56028 (Educational
Assistance Class
Instruction)

Coding

Meaning

Approved special class for
students with disabilities

Course is not a special
class

) Cavurrornia Communtty COLLEGES



CB21 - Levels Below Transfer

* Indicates below
transfer-level status for
English, writing, ESL,
reading and
mathematics courses

e Validation
relationships:
—CBO03 (TOP Code)
—CBO0S8 (Basic Skills Status)

—Refer to MIS Data
Element Dictionary

Not applicable

One level below transfer
Two levels below transfer
Three levels below transfer
Four levels below transfer
Five levels below transfer
Six levels below transfer

Seven levels below transfer

I & m m O 0o W »P» <

Eight levels below transfer
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I ——

CB21 - Levels Below Transfer (cont)

Credit Transfer Basic Skills
Top Code (CB03) Status Status Status Level Below
| — (CB04) (CBO5) (CBOS) Transfer (CB21)
< Non-Credit )
u
493084-ESL Writing N C B A, B, C D EF
493085-ESL Reading N C B A, B, C D EF
493086-ESL Listening & Speaking N - B A,B, C, D E,F
493087-Integrated ESL N C B A, B, C, D,E, F.GH
493090-Citizenship/ESL Civics N C B A, B, C, D,E, FG,H
493090-Citizenship/ESL Civics N C N Y
493100-Vocational ESL N C B A, B C D E,F
493100-Vocaticnal ESL N C N Y
170100 — Mathematics, General N C B A, B, C,D, E F
170100 — Mathematics, General N C N Y
150100 — Writing N C B A, B, C D EF
152000 — Reading N C M Y
493060 — Elementary Education (Grades 1-8) N C B D,E, F Y
493062 — Secondary Education (Grades 9-12) N C B A, B C Y
And G.E.D

Refer to MIS Data Course Element Dictionary for all validation relationships
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I ——
CB22 - Noncredit Category

e Classifies a noncredit

A English as a Second Language

course in aCCOrda nce B Citizenship for Immigrants
Wlth Its prl mary c Elementary and Secondary Basic
. . Skills
ObJeCtlve D Health and Safety
e \Within the noncredit ¢ Courses for Persons with
] o\ Substantial Disabilities
categories eligible for E  Parenting
state apportionment G Home Economics
(EC § 84757) H Courses for Older Adults
I Short-Term Vocational
J Workforce Preparation




CB22 - Noncredit Category (co
MIS Data Element Dictionary (Validation Rules)

Course Data Elements

e Refer to CCCCO MIS (COMIS) Data = CB Domain and Format

= CB Course Data Elements (All)

Element Dictionary for specific = CBOO Course-Control-Number
= CBO1 Course-Department-Mumber
course data elements - CBO2 Course Title
. i ” = CBO3 Course-Top-Code
e Course Basic “CB Codes = CBO04 Course-Credit-Status

= CB05 Course-Transfer-Status

= CBO0O6 Course-lUnits-of-Credit-Maximum
= CBOT Course-lUnits-of-Credit-Minimum

= CBO0OZ Course-Basic-Skills-Status

= CBOS Course-SAM-FPriority-Code

= CB10 Course-Coop-Work-Exp-Ed-Status
= CB11 Course-Classification-Code

= CB12 Course-Repeatability

= CB13 Course-Special -Class-Status

= CB14 Course-Can-Code

= CB15 Course-Can-Seqg-Code

= CB16 Course-Same-as-Department-Mumberi

= CB17 Course-Same-as-Department-Mumber2
= CB138 Course-Same-as-Deparnment-Humber3
= CB19 Course-Crosswalk-Crs-Dept-Mame
= CB20 Course-Crosswalk-Crs-Mumber
CRE2 ConrceDoordfo. College-| evel

( = CB22 Course-Moncredit-Category >

B LB TU = =

= CB24 Course-Frogram-Status



http://extranet.cccco.edu/Divisions/TechResearchInfoSys/MIS/DED/Course.aspx

CB23 - Funding Agency Category

" Descrbes whether

CCCCO Economic o
Course was primarily

DEVE|Opment Grant was A developed using Economic
used to fully or partially Development funds
develop a course Course was partially
developed using Economic
e Pursuant to EC § 88600 B Development funds. These
_ 88651 (CCC Economic funds exceed 40% of total

4 Workf development costs
el b J=E Not Applicable (funding

Development Program) Y  notused to develop
course)
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CB24 - Program Status

e |Indicates whether or not a course is part of an educational
program, as defined in Title 5 § 55000 (m)

 Noncredit: CDCP, Adult High School Diploma Program

Program Applicable -

1 Noncredit course is part of a sequence of courses that results in a
noncredit certificate of competency or completion
Not Program Applicable -

2

Noncredit course is not part of a sequence of courses that results in a
noncredit certificate of competency or completion

) Carirornia CommuntTy COLLEGES



D, e

Course Submittal

Submit the course proposal into COCI for CCCCO review
and approval

Local I District

Curriculum - Governing
Committee Board

CCCCO

(COCI submittal)
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Common Course Revision Requests

e Incomplete CB fields

e Course hours not input as
“whole term” hours

e Discrepancies between CB
fields and COR

e Refer to the PCAH, MIS
Data Element Dictionary,
TOP Code Manual, etc. for
data element
requirements

« CBUY course-DeEP
s CBO2 Cnu‘se—T\L\e
s CBO3 Gomse-mp-(?aﬁe
» CBOA Onuxse-Cred\t-S\a\Tm 5
s CBOD Oouxse-ﬁansﬁev—%ta\u
e\ Inits-

Dﬁ.cYed‘“.'N\ 9



Certificates
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Overview - Certificates

 CDCP — Career Development and College
Preparation

e Approval Process

e COCI Data Fields

* Proposal Submittal
] programs
e Common Revision Requests
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Career Development and College Preparation
(CDCP)
Background

CDCP — Career Development and College Preparation

Community College Funding Legislation

Senate Bill (SB) 361

(Scott/chapter 631, statutes 2006)

Education Code Statutes
— CDCP Funding & Instructional Requirements

) Carirornia CommuntTy COLLEGES



Career Development and College Preparation
(CDCP)

Education Code 84760.5
 Noncredit courses

e Offered in a sequence
e Eligible CDCP category

* Leads to a certificate of completion (improved employability
or job placement opportunities)

e Leads to a certificate of competency (in a recognized career
field by articulating with college-level coursework, completion
of an associate of arts degree, or for transfer to a four-year
degree program)
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=
MYTH!

A CCCCO approved noncredit certificate may be offered in ANY
area of instruction

e Ex: “Woo hoo!!l My college now offers AEBG [etc.] courses and | cannot
wait to submit a new [insert title] CDCP certificate for approval!”

e EC § 84760.5, CDCP (Career Development and College Preparation)

e Title 5§ 55151, CDCP (Career Development and College Preparation)
e Title 5§ 55155, Approval of Noncredit Certificates

e CDCP certificates limited to ESL, Elementary and Secondary Basic Skills,
Workforce Preparation, and Short-term Vocational with High Employment
Potential.

 While there is some overlap between AEBG and CDCP, not all AEBG
program areas qualify as CDCP

e Locally approved certificates ok — cannot refer to as a Certificate of
Completion or a Certificate of Competency
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Career Development and College Preparation
(CDCP)

Education Code 84760.5

4 Categories of Instruction:

e English as a Second Language (to include vocational ESL)
 Elementary and Secondary Basic Skills

e Short-Term Vocational with high employment potential

Workforce Preparation
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T

CDCP Instructional Requirements

EC 84760.5 (b)

Limits CDCP eligibility to courses in the following
instructional domains: _ g

—

e Workforce Preparation @

e — Career —

e Short-term Vocational Development

With High Employment Potential)
e Elementary and Secondary Basic Skills

< College' —
>~ Preparation __

e English as a second language (ESL) and

vocational English as a second language .
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s
Comparison of Funding Rates (per FTES)
Noncredit, Enhanced Noncredit (CDCP), and Credit

2006-07 2016-17 2017-18
Basic (Regular)
Noncredit S2626 $2840 S3050
Enhanced
Noncredit S$3254 S4724 S5072
(CDCP)
Credit S4367 S4724 S5072

source: CCCCO Fiscal Services 2017-18 Advance Apportionment Report, Exhibit “C”, posted 7-24-17
http://extranet.cccco.edu/Portals/1/CFFP/Fiscal_Services/Apport/2017-18/Advance/Exhibit_C 2017-18Adv.pdf
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Certificate Approval Process

Local District |
Curriculum . Governing =~ CCCC_O
Committee B (COCI submittal)
oard
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New Noncredit Certificate Submittal

Attach Supporting Documentation

e Narrative

* CORs

e LMID - if applicable (for short-term vocational
and high employment, based on regional, not
state-wide data)
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Noncredit Certificate - Narrative

The Narrative has four items to address:

1. Program Goals & Objectives

2. Catalog Description

3. Program Requirements

4. Master Planning
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Common Certificate Revision Requests

Incorrect Type of Program

— Certificate of Completion
(Workforce Preparation, Short-
term Vocational)

— Certificate of Competency
(Basic Skills, ESL)

Program Goal
— Other or CTE
Duplicate courses attached

Missing/incomplete supporting
documents (Narrative, CORs)

Blank data fields

Calculation of certificate hours
incorrect

* C8 Domaip and Fomay

1]
OB Course Data Elements (Al
¥ CBop Caurse.gop

rokNumpey
v CBot Course~Depa/tmem-Num
r CBDZCourse-Tille

* CBO3 Course-Top—Code

| B
CBo4 Course-Credit—Stalus
* CBO5 Goy

‘ rse-Transfer-StaIus
]
CBos Couwe-Unit&of- Credit,

M



Common Certificate Revision Requests

Proposal record fields do not
match the Narrative

Proposal record fields do not
match the Narrative

Proposal record fields do not
match the Narrative

Proposal record fields do not
match the Narrative

Proposal record fields do not
match the Narrative
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Recap...

CORs attached

e Supporting documents

— Narrative

— LM (if applicable)

e Proposal record field accuracy
—TOP code correct
—Program goal correct

e Certificate type (Completion vs. Competency)
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Resources
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e

Noncredit Resources

e Academic Affairs Noncredit Curriculum Webpage

http://extranet.cccco.edu/Divisions/AcademicAffairs/CurriculumandinstructionUnit/Curriculum/NoncreditCurriculumandinstructionalPrograms.aspx

* Annual CDCP Legislative Report - Preparing Students for Careers and College
Through Noncredit Enhanced Funding (2016-17)

http://californiacommunitycolleges.cccco.edu/ChancellorsOffice/ReportsandResources.aspx

» Legislative Analyst’s Office (LAO) Report — Effects of Increases in Noncredit
Course Funding Rates (2017)

http://www.lao.ca.gov/Publications/Report/3635

e Association of Community and Continuing Education (ACCE) wiw acceonline.org

* Academic Senate for California Community Colleges (ASCCC) Noncredit
Committee

http://www.asccc.org/directory/noncredit-committee

e Basic Skills Initiative (BSI) -

http://extranet.cccco.edu/Divisions/AcademicAffairs/BasicSkillsEnglishasaSecondLanguage.aspx

e Career Ladders Project (CLP) — Contextualized Teaching and Learning

www.CareerLaddersProject.org

e CCCCO Program and Course Approval Handbook, 6" Ed (2017)

http://extranet.cccco.edu/Portals/1/AA/Credit/2017/PCAH_6thEdition July FINAL.pdf
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http://extranet.cccco.edu/Divisions/AcademicAffairs/CurriculumandInstructionUnit/Curriculum/NoncreditCurriculumandInstructionalPrograms.aspx
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http://extranet.cccco.edu/Divisions/AcademicAffairs/BasicSkillsEnglishasaSecondLanguage.aspx
http://www.careerladdersproject.org/
http://extranet.cccco.edu/Portals/1/AA/Credit/2017/PCAH_6thEdition_July_FINAL.pdf

Preparing Students for Careers and College Through
Noncredit Enhanced Funding

2017 Legislative Report

2017 REPORT

PREPARING STUDENTS FOR CAREERS
AND COLLEGE THROUGH NONCREDIT
ENHANCED FUNDING
Fiscal Year 2016-17

Cakaia Comemunlly Colegen Charestion Office | Eley Onme Ok, Chasilind
Aceiasnie Affai Civiwen | Panais © Waier, Bd 0, Vios Chasselior
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Noncredit First Friday Webinars

2017-18 Webinar Schedule

March 2, 2018 — Mirrored Courses

April 6, 2018 — Noncredit SSSP

May 4, 2018 — Noncredit/Guided Pathways

June 1, 2018 - TBA

All webinars are 12:00-1:30, unless noted otherwise

For additional webinar information go to:
http://extranet.cccco.edu/Divisions/AcademicAffairs/CurriculumandinstructionUnit/Curriculum/NoncreditCurriculumandinstructionalPrograms/No
ncreditFirstFridayWebinarArchives.aspx
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Questions?
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Thank you!

Chantée Guiney
Specialist, Instructional Programs and Services
Academic Affairs Division
Chancellor’s Office

cquiney@cccco.edu
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